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The Job Interview 

After researching the company and preparing yourself both mentally and physically,

Read the following techniques to ensure you perform successfully during the interview.

· Offer a firm handshake, make eye contact, and express enthusiasm when you are welcomed by your interviewer
· Examine your interviewer's style. This will enable you to build a rapport with the interviewer and establish a formal or informal mood.

· Listening is one of the most underused interview skills. So listen very carefully, and let him/her know that you have been listening by asking good questions and making good comments Ask for clarification if you don’t understand a question

· Maintain good eye contact during the interview. Eye contact shows you exude confidence if you look away when speaking to the interviewer; it breathes insecurity or lack of interest.

· Do not talk too much or ramble.
· Talk about specific achievements. Interviewers like to know how you felt about a particular success. Some will ask for specific examples of things you have done that you are particularly proud of; how you solved problems; how you learned - and improved - from difficult situations. 
· Have intellectual questions prepared to put to the interviewer.
· If you get the impression that the interview is not going well , do not discourage. The interview process is a learning curve.
· Be enthusiastic and positive.
· Sell yourself -Give them reasons to buy.

· Avoid salary discussions at the first interview- this is usually done on the second interview.
· Make sure you talk about why you are interested in this position and what you can offer the company.
Closing the interview

The closing stage is the most vital part of the interview; it can leave a lasting impression on the employer and can position you above the competition.

When the interviewer brings the interview to an end, offer a firm handshake and make eye contact. Thank him or her and leave elegantly.

After the interview, make notes right away so you don't forget critical details.

Follow up by writing a thank-you letter or send an e-mail to your interviewer promptly.


